
GUIDING TO SUBMIT A THESIS TO VINUNI LIBRARY 

• Step 1: Prepare your thesis (both hard and soft copies) 
• Step 2: Submit the soft copy of your thesis on VinUni Library’s website 
• Step 3: Submit the hard copy of your thesis at the Information Desk at the 1st floor of the 

Library 

The details of the instructions as below: 

Step 1: Prepare your thesis (both hard and soft copies) 

• Print 01 hard copy of your thesis following the Guidelines for Thesis and Dissertation 
Submission on the VinUni website: VinUni Thesis and Dissertation Submission Guidelines  

• Scan the whole your thesis (including signed templates as required) into a single PDF file. 
Name the file according to the structure: Student ID - Thesis title. For example: 
V202000001-Health science 

Step 2: Submit the soft copy of your thesis on VinUni Library’s website 

Access on the VinUni Library’s website, click Submit your thesis (1) from the tab Resources to 
open the instruction page, then click Submit  your thesis now (2) 

 

 

 

 

 

 

 

 

Click Register (3), then type your email address (4) to sign up a new account (5) 
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https://policy.vinuni.edu.vn/all-policies/guidelines-for-thesis-and-dissertation-submission/
https://library.vinuni.edu.vn/


Open your email inbox, click on the link (6), fullfil the form to complete your profile (7) then click Go 
to VinSpace home to sign in (8) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After signing in, choose Submission (9), then click Start another submission (10) 

 

 

 

 

 

 

 

Choose the relevant collection (11), then fullfil the form (12, 13). Please note that  Field with * is a 
Required field. 

 

 

 

 

 

6 

8 

7 

9 

10 

11 12 



 

 

 

 

 

 

 

 

 

 

Click Next (14) to move the Upload page, click Choose File (15) to upload your full-text thesis file 
with PDF format. Choose the date (16) at Embargo until specific date box (if needed). Then click 
Next (17). 

13 

14 

16 

15 

17 

16 



Review all information on the Review page and click Correct one of these (18) to edit (if needed). 
Click Next to move License page. Click I grant the license, then choose Complete submission 
(19) to finish. The system will send a confirmation to your email address.  

 

 

 

 

 

 

 

 

 

 

Step 3: Submit the hard copy of your thesis at the Information Desk at the 1st floor of the Library 

After getting a confirmation email from our system, you can bring the hard copy of your thesis to the 
Information Desk at the 1st floor, Library, Building A to complete the process (20). 

 

 

If you are ready, you can submit now. 
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